
CR-7B4 How to UPDATE a Judge’s Test Date and 
Judge’s School Date Information 

 
 
 
 
 
 
 
 
 
 
1. Type jcna.com in the Address 

Bar at the top of the screen to go to 
the JCNA home page. 

 
2. Click on the LOGIN option. 

 

 

3. Each club has a unique Username and Password. 

 

 

4. If you don’t know what your club’s Username and Password are, contact the JCNA web master.  

  



5. At the Club Admin Dashboard screen, click on JUDGE LIST. 

 

6. To update the status of a current Judge, click on the edit option at the end of the right side of the 
name of that Judge. 

 

 

  



7. The screen with the Judge’s JCNA number is displayed. 

  
 

8. Scroll clear to the bottom of the screen. Update the Judge’s Training Date and Test Date, along 
with other relevant information, then click the Save button at the lower left portion of the screen. 

  
 

  



9. After clicking the Save button, the Judge List screen is displayed. 

 Select the next Judge’s information to be updated, then repeat Steps 6 through 8. 

  

 

 

 

 


